Simplifying Your Language

Some commonly used words that are more difficult than necessary, and
simpler substitutes:

Instead of This Say or Write This
Accordingly . ..o So
Aforementioned ... ... .. .. These
Applicable . ... ... Apply to
ASSISTANCE . . .. Help
Aftribute to . .. ... Caused by
Bymeansof ... ... By
Compensate . ... Pay
Consequently. . ... So
Considerable . ... ... Much
ContraCt . .. Agreement
CorresponNdenCe. . . ..ot Letter
Facilitate. . ... Help

The foregoiNg. . .« v These
Forthe purpose of . ... ... . To
Inasmuch as. ... ... Because
Indebtedness. ... ... Appreciate
Indicate. . ... Show
Inorderto. ... .. ... To
Intheeventthat. ....... ... ... . ... . . ... ... If

Inthe nearfuture. ... ... ... . . .. Soon

Price. . Investment
Priorto . Before
Providedthat. . ... ... If

Purchase. . ... ... . Buy
Terminate. .. ... End
Transmit. . .o Send
Ufilise. . o Use
Visualise. .. ..o See
Whetherornot. ... Whether
Withregardto. . ... .. About
Don'thesitate...... ... ... ... .. . .. . .. Feel free
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